THINGS YOU NEED

e Your wifi password
e Your Wintec username/email and password

e Laptop AC Adapter

SETUP YOUR DEVICE

1. Plug the AC adapter directly into a functioning wall outlet.

2. Verify the LED on the AC adapter is illuminated when plugged into an AC wall outlet.

NOTE: Some AC power adapters do not have an LED.
3. Connect the other end of the AC adapter to the computer.
4. Please turn on the device

5. The personal digital assistant Cortana guides you through the process of setting up

Windows 10. To adjust Cortana's volume, use the volume control icon at the bottom

right corner of the screen. To disable voice control and mute Cortana, click the microphone

&

icon K& at the bottom of the screen.

O

Ok, enough intro. Let’s dig in.
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6. After the Just a moment screen, the Let's start with region. Is this correct? screen displays.

% .

Just a moment...

Please Select New Zealand from the list, and then click Yes.

Let's start with region. Is this right?

Norfolk istand

MNorth Korea

7. The s this the right keyboard layout? screen displays. Select the desired keyboard layout, and then
click Yes.

Is this the right keyboard layout?

1f you also use another keyboard layout, you can add that next.

United States-international

us

Canadian Multiingual Standard
English Ondiz)

irish

Scottish Gaelic

United Kingdom

United States-Dvorak

United States-Dvorak for left hand
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8. Onthe Do you want to add a second keyboard layout? screen, you can either follow the instructions for
adding another keyboard layout or click Skip.

Want to add a second keyboard layout?

9. Onthe Let's connect you to a network screen, select from the available networks, type in your user
name and password if necessary, and then click Connect.

Let's connect you to a network

To finish setup, you'll need to connect to the intemet.

Ethernet
g Not connected

s

2 Connect sutomatically

ASUS_78_5G
ﬁ Secured

- HRI
B secured

’ Broadband - FBES
* sSecured

SPARK-YZSGKW
B secured

~ TELECOM-WXMQ98

Let's connect you to a network

To finish setup, you'll need to connect to the intermnet.

Ethemet
g Not connected

ASUS_78_2G
& Secured

Enter the network security key

You can also connect by pushing the bfon on
the router.

Nex m

(7 ASUsTBSG

Secured

HRT

*® Secured

2degrees Broadband - FBES
® Secured

SPARK-YZSGKW

1 don't have internet
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Let's connect you to a network

o finish setup, you'll need to connect to the intemet.

Bhemet
nmm

" ASUS_T8.2G
Connected, secured

ASUS T8 5G
‘ Secured

& SPARK -YZSGKW
Secured

TELECOM-WXIMQ98
Secured

Now let’s see what's new from Windows.

10. After a few introductory setup screens that require no action, the Windows 10 License

Agreement screen displays. After reading the license agreement, to proceed, click Accept to continue.

10 License Agreement

Last updated June 2018
SOFTWARE LICENSE TERMS

k INDOWS OPERATING SYSTEM

F YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN)
;I'HE UNITED STATES, PLEASE READ THE BINDING ARBITRATION
CLAUSE AND CLASS ACTION WAIVER IN SECTION 11. IT AFFECTS

DISPUTES ARE RESOLVED.

you for choosing Microsoft!

bepending on how you obtained the Windows software, this is a
Jicense agreement between (i) you and the device manufacturer or
ksoftware installer that distributes the software with your device; or
(i) you and Microsoft Corporation (er, based on where you live or,

a business, where your principal place of business is located, one
of its affiliates) if you acquired the software from a retailer.
Microsoft is the device manufacturer for devices produced by
Microsoft or one of its affiliates, and Microsoft is the retailer if you
‘acquired the software directly from Microsoft. Note that if you are
& volume license customer, use of this software is subject to your
Lolume license acreement rather than this aoreement.

End-User License Agreement
READ CAREFULLY BEFORE USING THIS EQUIPMENT

This End-User license Agreement ("EULA") is a legal agreement between (a)
you (either an individual or a single entity) and (b) HP Inc. ("HP") that
gavems your use of any Software Product, installed on or made available
by HP for use with your HP product ("HP Product), that is not otherwise
subject to a separate license agreement between you and HP or its
suppliers. Other software may contain a EULA in its online documentation.
The term “Software Product” means computer software and may include
associated media, printed materials and "online” or electronic
documentation.

An amendment or addendum to this EULA may accompany the HP
Product.

RIGHTS IN THE SOFTWARE PRODUCT ARE OFFERED ONLY ON THE
CONDITION THAT YOU AGREE TO ALL TERMS AND CONDITIONS OF THIS
EULA. BY INSTALLING, COPYING, DOWNLOADING, OR OTHERWISE USING
THE SOFTWARE PRODUCT, YOU AGREE TO BE BOUND BY THE TERMS OF
THIS EULA. IF YOU DO NOT ACCEPT THESE LICENSE TERMS, YOUR SOLE
REMEDY IS TO RETURN THE ENTIRE UNUSED PRODUCT (HARDWARE AND
SOFTWARE) WITHIN 14 DAYS FOR A REFUND SUBJECT TO THE REFUND
POLICY OF YOUR PLACE OF PURCHASE.

Accept y
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11. After the license agreement, How would you like to setup screen display. Please select Setup for

personal Use -> Click Next.

How would you like to set up?

@ Set up for personal use

12. At this screen click Offline account

55 YOUT apps, files, and s

Let's add your account
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13. Select Limited Experience

&gnintOEﬂonthequrangecﬁhMcmmoﬁappsaﬂo
Services

14. Type your name and click next

O Use this PC?

Page 7 of 14

§aWintec

WAIKATD NS TITUTE OF TECHNOLOGY




15. Enter password -> click Next

Create a super memorable password

Make sure to pi absolutety remember

9

T

16. Select the 3 security questions and Answers — Click Next
ra

ccount

s, and make sure
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17. Skip face recognition

Set up Windows Hello to sign in faster and more
securely

Use face recognition

Your camera works with Windows Hello to recognize you,
giving you a simple, password-free way 1o verify your
identity.

18. You can click next without entering any data at Register and Protect screen

Register and Protect

Register with HP (optional) and choose your contact and service preferences. if you choose not to provide your contact informat
not be registered.

Region v

HP Privacy Statement
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Register and Protect

choose your contact and service preferences. If you choose not to provide your contact information, yo
not be registered.

Register with HP (optional) and

O wp may use information about my system to provide me with
customer support. Enable my PC to show HP contact options,
warranty information, and important support messages.

Owe may use information about my system to improve HP
products and services.

1 HP may use my contact details and information about my

system to send me personalized offers and news.

What System Information Does HP Collect?

19. Read any introductory screens describing the features of your computer, make selections when
prompted, and then click Next up on completing each.

You are now done with the initial setup process.
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ADJUST THE DATE AND TIME ON YOUR COMPUTER.

1. Inthe bottom-right corner of the screen, find the date and time.

e Ifthe date and time are correct, Congratulations! You have successfully set up Windows 10.

e |f the date and time are incorrect, continue with these instructions.

2. To change the date and time, in Windows search for Date. In the results, click Date & time settings.

Best match
= Date & ti tti - *
=] Date & time settings
7 : 2

System settings
Settings >
Change the date and time

&

Change the date and time format

&

See the current date and time formats

Change the way dates and lists are
displayed

# Date and Time

3. Move the Set time automatically slider to Off. Then, under Change date and time, click Change.

NOTE: By default, the Set time automatically slider is set to On. If the computer is not connected to the Internet, the date and
time might be incorrect.

Settings

- o =
@ Home Date and time
Find a setting 1107 AM, Thursday, September 8, 2016
Time & language Set time automatically
@D ot
I B Date & time
Set time zone automatically
& Region & language @ on
0 Speech Change date and time
Change
Time zone
(UTC-07:00) M
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4. Adjust the date and time as needed, then click Change.

Change date and time

Change date and time
Date

lanuary

5. If the computer is connected to the Internet, move the Set time automatically slider to On.

Settings — o ®

& Home Date and time

| Find a setting

1051 AM, Thursday, September 8, 2015

ko]

Time & language Set time automatically
@D on
B Date & time
Set time zone autamatically
&F  Region & language a8 on
0 s h Change date and time
Change
Time zone

(UTC-07:00) Mauntain Time (US & Canada)
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SETUP ONEDRIVE FOR BUSINESS

1. Select the Start button, search for “OneDrive”, and then open it:
e InWindows 10, select the OneDrive desktop app.

All Apps Documents Email Web
Best match
OneDrive
App
Apps

2. When OneDrive Setup starts, enter Wintec email address, and select Sign in.

& Microsoft OneDrive %

Set up OneDrive

Put your files in OneDrive to get them from any device

Create account

3. Select all the folders
4. Selectthe white or blue OneDrive cloud icon in the Windows taskbar notification area.
5:13 PM
472212019

& tam 71 )

(You might need to click the Show hidden icons arrow ~ next to the notification area to see
the OneDrive icon. If the icon doesn't appear in the notification area, OneDrive might not be
running. Select Start, type OneDrive in the search box, and then select OneDrive in the search
results.)
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5. Select More > Settings.

Open your OneDrive - Personal folder
Settings %

View online

Pause syncing

My premium features

Help topics

Send feedback

Close OneDrive

O &)

Open folder View online More

6. On the Settings tab, scroll down to Files on-Demand -> select the Save space and download
files as you use them box.

B
| -
Settings Account Auto Save Network Office About
General
Start OneDrive automatically when I sign in to Windows
[] Let me use OneDrive to fetch any of my files on this PC
More info

Notifications

Display notifications when people share with me or edit my shared files

Files On-Demand

Save space and download files as you use them
More info

b

RS
o |
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